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O pabome ¢ nepcoHanbHbIMU OaHHLIMU pabomHuKoe

1. O6uwue nonoxeHus

1.1. Nonoxeruwe o paboTe ¢ NnepcoHanbHbLIMM AaHHbIMK pabotHukos MBJIOY Nel2 «Tepemok»
pa3pabotaHo B cooTBeTCTBUM C TPyAOBbIM Kogekcom P®, 3akoHom ot 27 uwona 2006 r. Ne 152-03 u
HOPMaTUBHO-NPaBOBLIMI aKTamu, AE8WCTBYIOLLMMW Ha TeppuTopun PO,

1.2. Hactosuee MonoxeHve onpeaenseT nopaaok paboTsel (c6opa, 06paboTku, MCNONb30BaHMS,
XPaHEHWA U T. [.) C NepcoHanbHbIMW AaHHBIMW pAGOTHUKOB W rapaHTUM KoOHWAEHLMANLHOCTH
ceefeHu 0 paboTHKKe, NpefocTaBnNeHHbIX paBoTHWKOM paboToaaTento.

1.3. Hactosawee Monoxenue sctynaet B cuny ¢ 10 Cenrabpsa 2015 roga.

2. lNonyyenue u o6pabomeka nepcoMansbHbix GaHHbLIX pabomHukoe

2.1. MNepcoHanbHbie paHHble paboTHvka paboTogarens NoyyaeT HenocpeacTeeHHo OT paboTHYKa.
Paboropartens Bnpase nony4atb NepcoHanbHble AaHHble paboTHWKA OT TPETBMX MWL, TONBKO NPU
HanM4Mn NMCbMERHOro carnacus paboTHWKa Ny B WHbLIX Cry4asx, NPsAMO NpeayCMOTPEHHbIX B
38KOHOASTENBCTRE.

2.2. Mpw noctynneHun Ha paboTy paboTHKUK 3aNONHAET aHKeTy, B KOTOPOW yKa3abiBaeT cneaytome
cBeaeHus o cebe:

— non;

— AaTy pOXAEHUS,

— CEMENHOE NONOXEeHUE;

— OTHOLUEHWE K BOMHCKOW 06A3aHHOCTN;

— MECTOXMUTENLCTBO U AOMAaLLHUA TenedoH;

— obpasoBaHue, cneunansHoCTb;

— npeabiayliee (ve) mecro(a) paboTel,

— WHble CBEAEHWA, C KOTOPLIMM PABOTHUK CUMTAET HyXHbIM 03HaKOMWUTL paboToaarens.

2.3. Pabotoparens He Brnpase Tpeboeark OT paboTHUKa NpeacTaBneHua uHopmaLmn o
NOMUTNHECKNX M PESMIMO3HBIX YOSKAEHUAX U O €ro HaCTHOM XKU3HW.

2.4. PaboTHuk npeacTasnseT paboToaarento [OCToBepHbIe caefeHun o cebe. Pabotogarens
NPOBEPSET JOCTOBEPHOCTL CBEEHMIA, CBEPAA AaHHble, NPpeACTaBneHHble PaboTHUKOM, C
UMEOLMMKCA y paboTHUKE AOKYMEHTaMK.

2.5 [pu N3MEHEHUW NEPCOHANbHBIX A@HHBIX PABOTHUK MMCEMEHHO YBEAOMNAET paboToaarens o
TaKUX M3MEHEHWAX B Pa3yMHbI CPOK, He NPeBbIaLLuiA 14 aHen.

2.6. No mepe HeobxoanmocTi paboToaartens McTpebyeT y paboTHUKA AONONHUTENbHBIE CBEAEHA.
PaboTHuk npeactaenaet Tpebyembie CBEAEHUA U B CNyyYae HeoOXOAUMOCTW NpeabRBAeT
AOKYMEHTbI, noaTeepxaarolme [0CTOBEPHOCTb 3TUX CBE[EHWUN.

2.7. Ankera paboTHWKa XpaHUTCS B ero NMYHOM aene. B nuuHoM aene Takke XpaHWTCR BCA
MHOPMAUMA, OTHOCALLEACA K NepcoHanbHLIM AaHHbIM paboTHuka. BeageHue NUUHbLIX 48N BO3NOXEHO
Ha oraen OyxrajiTepuu, OTBETCTBEHHbIV 38 BEAESHWE NYHbIX Aen — Oyxranrep OpraHH3aLHH.

3. XpaneHue nepcoHanbHbix aHHbIX pabomnukoe

3.1. AHketa paboTHUKa XpaHUTCA B @ro NUYHOM Aene. B nu4HOM Aene Takke XpaHUTCs BCs
WHEPOPMALMA, KOTOPaR OTHOCKTCA K NEPCOHANbHLIM AaHHbIM paboTHuka. BeaeHne niyHbX gen

BO3MOKEHO Ha oTaen Oyxranrepuu, OTBETCTBEHHbLIW 38 KOMMNEKTOBaHUEe NUYHbLIX Aen — oyxrarrep
OPraHv3anmMm.




3.2 NWuHble Aena 1 NUYHbIE KAPTOYKW XPaHATCA B ByMaXHOM BWAE B Nankax, NpowmuTbie n
NpOHyMepoBaHHbIe NO CTPaHULam. JNnyHBIe gena v NMYHbIE KaPTOYKK HaxXOAATCA B oTAene
ByxranTepuu B CneunansHo OTBEAEHHOM LWkady, obecneymsatoliem 3awuTy ot
HECaHKLIMOHMPOBaHHOTO AocTyna. B koHue paboyero AHs BCe NMYHbIE 1€Na W NMYHbIE KapTOuKK

cpatotca B otaen Byxrantepun.
3.3. MepcoHanbHble AaHHbIe paboTHUKOB MOTYT TaloKe XPaHUTECA B 3MNEKTPOHHOM BUAE B NOKaNsHOM

KOMNBLIOTEPHOM ceTi. [JOCTYN K 3NeKTpoHHbIM Ba3am AaHHbIX, COAepPKalyMm NepcoHanbHbie AaHHbIe
paboTHukoB, 06ECNeYMBaeTCs ABYXCTYNEHYATOH CUCTEMOH MapoIeH: Ha yPOBHE JIOKATbHOH
KOMIMBIOTEPHOW CETH W Ha ypoBHe 0a3 naHHbIX. [1aponv yCTaHaBnMBaroTCA 3aMeCTHTENIEM
PYKOBOMTENS OPTAHH3ALMK M COOBLAIOTCA UHANBUAYAMNBHO paBoTHVKaM, UMEHOLLIMM AOCTYN K
nepcoHansHbIM AaHHLIM PaboTHUKOB.

3.4. UameHeHwe Naponen 3aMecTUTeneM pyKOBOAUTENS OPraHH3aliHi NPOMCXO4UT He peXe 0QHOro
pasa B 1Ba MecAla.

3.5. B uenax nossineHus 0€30macHoCTH no obpaboTike, nepenaye U XpaHeHHIO NIEPCOHANTBHBIX
JIaHHBIX PAGOTHUKOB B HHPOPMALIMOHHBIX CHCTEMAX [POBOAMTCA MX oOesnuimBanme. [Lis

003 THUMBAHMA TEPCOHANKLHBIX JIAHHBIX TIPUMEHAETCS METO/I BBEIEHHA HACHTU(HUKATOPOB, TO €CTH
3aMeHa YacTH CBEJICHHH NMEePCOHATBHBIX IAHHBIX HAEHTHYUKATOPAMH C CO3IAHMEM TabIHULY
COOTBCTCTRUS WICHTHPHUKATOPOB HCXO/THBIM JIAHHBIM.

3.6. JocTyn K NepcoHanbHbIM AaHHBIM PaBOTHWKE UMEOT PYKOBOIMTENE OPTaHH3aLHH, €TO
3aMECTHTEND, TTIABHBIH OyXranTep, a Taloke HeroCPeICTBEHHbIH PYKOBOAHTEb PA0OTHHKA.
CrieLManMcThl 0T/1eNa OyXraaTepHH — K TeM AaHHbIM, KOTOpble HeobXx0aNMbI AN BbINOMHEHUS
KOHKpeTHbIX dyHKUWA. [locTyn cneyuanicToB Apyrix OTAEN0B K NepcoHarnbHbM AaHHbIM
OCYLLECTBNRETCA HA OCHOBAHWW NMUCbMEHHOTO Pa3pPeLLeHUs PYKOBOIHTENA OPTaHH3alHy UITH €T0
3aMECTHTENA.

3.7. KonupoBaTb 1 A€NaTh BbIMMCKA M3 NEPCOHarnbHbIX AaHHbIX paboTHWKa paspellaeTcs
WUCKNKOYMTENBHO B CNY)XEBHbIX LUeNax ¢ MMCbMEHHOro pa3peLleHnsi PYKOBOJMTEA OPraHH3alMH, €ro
3aMECTHMTENS H IJIaBHOro Oyxranrepa.

4. Ucnons3oeaHue NepcoHanbHbix GaHHbIX paboMHUKOe

4.1. NepcoHankHbIe AaHHble paboTHUKa NCMONb3YHTCA ANA Uenei, CBA3aHHbIX C BbINONHEHWeM
paboTHUKOM TPYAOBbLIX (OYHKLMA.

4.2 PaboToparens MCNOnNb3yeT NePCoHanbHbIE AaHHbIE, B HACTHOCTU, ANA PeLUeHNs BONPOCoB
npoaewkenms paboTHUKa no cnyxbGe, ouepesHOCTN NPEAOCTABNEHNS EXErogHOro oTnycka,
yCTaHOBNEHWa pa3mepa 3apnnarbl. Ha 0CHOBaHWM NepcoHantHbIX AaHHbIX paboTHMKa peLLaeTcs
BOMPOC O 0MYCKe ero K MKOopMaLK, COCTABNAIOLLIEH CRYKEOHYHD UM KOMMEPYECKYIO TanHy.

4.3. Mpv NPUHATAN PELLIEHWIA, 3aTPaIMBaOWMX UHTEpeck! paboTHuka, paboTtoaarens He umeeT npasa
OCHOBBIBATLCA HA NEPCOHANbHBIX AaHHbIX PabOoTHUKE, NOMYYEHHbIX UCKMIOYATENBHO B Pe3yNbTaTe ux
aBTOMaTM3MpoBaHHOM 06paboTkn N ANEKTPOHHOTD nocTynneHus. PaboTonarent Tawke He snpase
NPUHAMATE PELIEHUS, 3aTParvBaroLLe MHTepecs paboTHUKA, OCHOBBIBASCE HA AaHHbIX,
AOMYCKAIOLLMX ABOSKOE TONKOBaHWe. B cnyyae ecnu Ha OCHOBAHUM NEPCOHArbHbIX AaHHbIX paGoTHUKE
HEBO3MOXHO [J0CTOBEPHO YCTaHOBUTL Kakon-nnbo takT, pabotogartens npeanaraet paboTHUKY
NpPesCTaBUTb NMUCbMEHHbLIE PasbACHEHUS,

5. MNepedaya nepcoHanbHbix aHHbLIX pabomHuKoe

5.1. UHdopmMauus, OTHOCALLEACH K NepCOoHanbHbIM AaHHbIM paboTHUKa, MOXeT ObiTb NpeaocTaeneHa
rocyapCTBEHHLIM OpraHam B Nopsake, yCTaHoBNEHHOM deAepanbHbIM 3aKOHOM.

5.2. PaboTtogarens He Bnpaee NpeaoCcTasaTh NEPCOHaNbHbIE fJaHHble paDOTHWUKa TPeTben CTOPOHE
6e3a nucbMeHHoro cornacua paboTHUKa 3a UCKITIYEHNEM Cry4Yaes, Koraa 310 HeoOXoAMMO B Lensx
NPeAynpexaeHna yrpo3s! )KU3H U 340poBbI0 paboTHYKA, @ TaloKe B CNy4asnx, yCTaHOBNEHHbIX
deaepansHbiM 3aKOHOM.

5.3 B cnyyae ecnm nuuyo, oGpaTUBLIEecs C 3anpoCcoM, He YNONHOMOYEHO (befepansHbiM 3aKOHOM Uk
HacToAwmM MNonoKeHWeM Ha nonyyeHne MHHopMaL v, OTHOCALLGICA K NepCOHanbHbIM AaHHbIM
paboTthuka, pabotoaartens obasaH oTkasaTe NuLy B Bbigaqe uhdopmauun. Mgy, obpatrelieMycs C
3anpocom, BblgaeTca yeegoMneHue 06 oTkase B Bblaaye nHopMaLn, KONnus yBeaoMneHns
NoALLIMBAETCA B NMYHoe aeno paboTHuka.

5.4. NepcoHansHble faxHbie paboTHuka MoryT BbiTk NepegaHbl npeacTaBuTensm paboTHUKOB B
NOPAAKE, YCTAHOBNEHHOM TPyA0BbiM KOAEKCOM P®, 8 TOM 0ObemMe, B KAKOM 3TO HEOOXOAMMO ANA
BbINONHEHWA YKa3aHHbIMW NPEACTABUTENSAMU UX (DYHKUWA.

5.5. Pabotoparens obecneunsaeT BegeHWe KypHana y4eTa BblAaHHbIX NePCOHanNbHbIX AaHHbIX
paboTHWKOB, B KOTOPOM PEMVCTPUPYIOTCA 3anpPoChl, (PUKCUPYHOTCA CBEAGHUA O NUUE, HanpasuBLIEM




aanpoc, AaTa Nepeaaql NepcoHanbHbIX AaHHbIX M AaTa yBeAoMNeHUs 06 oTkase B NPeaocTaBneHnm
nepcoHanbHbIX AaHHBIX, @ Taloke OTMeYaeTcs, kakas UMeHHO WHopMaLms Gbina nepeaana.

6. Mapanmuu KOHUOeHYUANBHOCMU NEPCOHaNnLHLIX GaHHbIX pabomHuxoe

6.1. MHdopMaLms, OTHOCALLAACS K NePCOHanbHbLIM AaHHbIM paboTHUKE, ABNSETCA cnyxebHown TanHOW
N OXPaHAETCH 3aKOHOM.

6.2. PaboTHuk Bnpase TpeboBaTb NONHYO UHEPOPMALMKO O CBOMX NEPCOHANBHBLIX AaHHbIX, 06 wux
0bpaboTke, UCNonNb30BaHUK WU XPaHEHWN.

6.3. B cnyyae pasrnalueHuns nepcoHanbHbix AaHHbix paboTHuka bes ero cornacus oH enpase
Tpebosatk OT paboTogarens paabsCHEHWNA.
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